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Instructions to Students

se read the detailed Guidelines on Internship hosted on the website of AP
te Council of Higher Education https://apsche.ap.gov.in

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements of transportation to reach the

organization.

You should maintain punctuality in attending the internship.
attendance is compulsory.

Daily

You are expected to learn about the organization, policies, procedures, and

processes by interacting with the persons working in the organization and by

consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the

intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

You will be assigned with a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

e Data and Information you are expected to collect about the organization
and/or industry.

e Job Skills you are expected to acquire.

o Development of professional competencies that lead to future career success.

Practice professional communication skills with team members, co-interns and

your Ssupervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
1

skills.
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- Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Bool. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.

At the end of internship you shall be evaluated by your Supervisor of the intern
organization.

There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

Do not meddle with the instruments /equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship

programme is of utmost importance.

. If you are involved in any discipline related issues, you will be withdrawn from

the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of your College.



An Internship Report
On
(Title of the Internship)

Submitted in accordance with the requirement for the degree of. gCIDM(Cﬁ)

Name of the College: & .% R CaonT OFEGREE CollEGL G0V RY

Department: R.CoM [(CoMPUIER APPLY C Ao 5]

Name of the Faculty Guide: ™Mb L Aksim] BHEEMAVARAPU
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Name of the Student: QALLoLL VENKATARAMANAT RY
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Yearof Study: 2020 -2 01L3
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Certificate from Intern Organization

This is to certify that Br.\.l.‘%{\\'-'f?:&fﬁg@.waly(Name of the intern) Reg.
No.:02%12%0eY. of .SKR.O0¢ (wnoName of the College) underwent internship
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The overall performance of the intern during his/her internship is found to be
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-QJ:‘A gﬂﬂh? (Satisfactory/Not Satisfactory).

Authorized Signatory with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
| five or more Learning Objectives and Outcomes achieved, a brief description of the

. sector of business and intern organization and summary of all the activities done by
' the intemn during the period.

- Slgdorte Almin shator
¢ ELRV SN APPU Caldovy (0T were AL~ § 4 fut loble o

| QMQ)‘jOKL
= R \w"\»a o crn Clarshno Reobion ship parop rerl-)

a\" Ald7 Uke o bownd 5 Cmnthj omd CulbhMen

v BEA pPPLGlin 1 uied mulliple Pogon ok o bine |
Py o ol Q}\!‘Q}}\,ﬂ\\l}i-

¥ We enfeov)ence W &\nfoj/( ’oj Ud\/\&'\\«f\a enpeviens .

ela Wag Cem hles b Abbvacks rove banifbs fmm Lo

' Cuakomey s ;

b similigy b sdodre O and et more e fite

 AremBal Cudbemeng ‘




CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A T TR PR T TR

A. Introduction of the Organization

. Vision, Mission and Values of the Organization

Policy of the Organization, in relation with the intern role
. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

T WO 0w

Performance of the Organization in terms of turnover, profits, market reach
and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Dcswtpuon of the Activities/Responsibilities in the Intern Organization during
iﬂffmhlp which shall include - details of working conditions, weckly work schedule,

vqmpmcn' used, and tasks performed. This part could end by reflecting on what kind
c:f skills the intemn acquired.
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ACTIVITY LOG FOR THE

FIRST WEEK
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WEEKLY REPORT
WEEK - 1 (From Dt?ﬂj.ﬁ 2240 pt.0/.9[. 2.2,

‘Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

o BRIEF DESCRIPTION OF THE DAILY | LEARNING OUTCOME Ipelsorne
: ACTIVITY If'c e
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WEEKLY REPORT
WEEK - 2 (From Dt. 7/? /22‘ to Dt. /3/7/ .....

Objective of the Activity Done:

' Detalled Report:
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WEEKLY ORT
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“Objective of the Activity Done:

Detailed Report:

P

. Vs woole § om loowhin ahpuk The Salegfrce
;' Chnditny Blue evinla e melc e Qm\:o o leswmeg algoul- Momy
B oLy Coimmad atlg how \Ln}\ Corm \e ke all\./a»\tgm ol wmluz';
et v Vot o odb o) blue P\mH oJley o \'b.J«y(l— MMIH(
o.\u}\uftu of |y Luainvey Cofobi URY Cottw n by Mall CoJnI
waﬂ,hn\u&h"\ blue pvink CJIJ\WM Ha ond bo wd pyocetd fram
Uh(,o\fajxl“‘l e otear bont Hey b D) U Vorlvs ol 2 Aot iy
. ddubiong
Cath Cathom e 360 Gudde 14 e Collechn of Affets

NG hoton ‘10\) bow ko Creoke o Cunmer fod coinme) estferene
Ls\{ BN ‘1\(:»\“‘«»'1 tel ¢f fea Prdod. i IRy Juidd we b et
Pral Hm Owu-_-l prvem ‘i nbedvellon Solabang from Suleducs

£

, mmm;

thmu
Oungy g I om Gugnd b Uive Sestlon omi \e,.Jw\M

[
oLl Seme 1‘r\f’\w Maj”n’\\ GJN‘J - I'L-k SJU Lol MP




ACTIVITY LOG FOR THE FOURTH WEEK
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ACTIVITY LOG FOR THE

FIFTH WEEK

DAY
& | °RUEF DESCRIPTION OF THE parLy | LEARNING OUTCOME | Person
DATE ACTIVITY In-charge
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WEEKLY REPORT /
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ACTIVITY LOG FOR THE FIFTH WEEK

- | BRIEF DESCRIPTION OF THE DAILY LEARNING OUTCOME Person
ACTIVITY In-charge
Signature
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CHAPTER 5: QUTCOMES DESCRIPTION

Jescribe the work environment you have experienced (in terms of pcople

nteractions, facilities quailgple and maintenance, clarity of job roles, protocols,
yrocedures, processes, discipline, time management, harmonious relationships,

socialization, mutual Support and teamwork, motivation, space and ventilation, etc.)
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pescribe the real time technical skijs you have acquired (in terms of the job-
related skills and hands on experience)
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tDeucribo how could you could enhance your abilities in group discussions,

articipation in teams, contribution as a team member, leading a
team/activity,
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Describe the tec
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hnological developments you have observed and relevant to the
ubject arca of training (focus on digital technologies relevant to 1 your job role)
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Student Self Evaluation of the Short-Term Internship

@c'm Name: & Registration No: EALLe Ly V[fJ}‘Il'i p,()mqm;ﬂyn” LI\ (0
. 19-eda
Term of Internship: From To JCal~1

pate of Evaluation: |7 —\\~ 7.9
Organization Name& Address: \eJ¢H £ oMLSME TraCem UG ¢ on i f g [opCl Auth

Name & Address of the Supervisor §yp| -, QY exrpyay S aY Lb,'pl J by j l?ﬁ/hl Ter v
with Mobilc Number: C
ovpulo, el o Hovs 59930407 1

—

Please rate vour performance in the following arcas:

Rating Scale: Letter grade of CGPA calculation to be provided
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8) Planning and organization 1 2 @ 4 5
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R R R Y A s R e e R e 1 2 ﬂ £ fom
- -
12) Productivity 1 2 @ 4 5
2 Progress of learping. oo L & B o 31 47 3
o N

o]

14) Adaptability to organization’s culture/policics 1 2 3 o 2
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Evaluation by the Supervisor of the Intern Organisation

L —
“student Name: & Registration No: & 0 LLo [u Ve N knTA RAmA N TA N 20212900l
Term of Internship: From 2Q~03~%1_To | C-Am 2 2

pate of Evaluation: ) 6 =1) -~ 22

Organization Name& Address: APSCAE oNL] NE NG ERR SWT ¢ oN salcy [oRUE I\I,Jn?rﬂﬂfﬂﬂr
anmc&Address of the Supervisor SM |~ B\'\l(ﬁ\n\\lm u .{dngG’ lep"uYtY JUS

' with Mobile Number: C’q\?\lu_\gﬁu(_‘_.kw 18932043 4]

Please rate the student’s performance in the following arcas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

' Rating Scale: 1islowest and 5 is highest rank
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